Architects &

Construction

‘ Consultants
Diocese of

Leicester

Board of Education

LEICESTER DIOCESAN BOARD OF EDUCATION

PROJECT AUTHORISATION FORM — NOTES FOR COMPLETION

CAPITAL WORKS IN CHURCH SCHOOLS AND ACADEMIES

The buildings and sites that make up Diocesan schools perform the vital function of providing the
environment in which children learn and develop. It is the statutory duty of the Leicester Diocesan
Board of Education (LDBE) to ensure that Church schools provide a suitable, healthy environment for
children’s education. This requires school buildings and sites to be well maintained and kept in good
repair. While the Diocese (DBE or site trustees) own school land (apart from playing fields) and
buildings, the duties of maintenance and repair fall to the individual school governing bodies or
academy trusts. In a climate where budgets for capital works are limited, LDBE encourage schools to
recognise the importance of spending small amounts in the short term in order to prevent the need
for major expenditure in the future.

Schools are required to complete the LDBE Project Authorisation form when applying for approval to
undertake building schemes. All schools and academies must obtain LDBE and site trustees’ consent
where capital works constitute:

- Alterations to or extension of existing buildings

- Construction of new buildings or erection of modular/pre-fabricated buildings

- Alterations to or extension of car parks, playgrounds or other significant site features
- Refurbishment works to kitchens and sanitary facilities

- Renewal of building services such as heating or electrical installations

- Renewal of drainage services

- Works not listed above where the contract value is more than £10,000

Trustee approval does not have to be obtained for IT Works, however if you are in any doubt please
contact LDBE’s Buildings Associate, Jonathan Warren from YMD Boon.

All schools, regardless of status must obtain the necessary approvals before any building work is
undertaken:

School Type Action Required

Voluntary Controlled Schools  Although VC Schools are maintained by the local authority they are
still Church Schools and are therefore required to obtain Trustee
and LDBE approval

Voluntary Aided Schools Once the governing body has approved the works, the approval of
the trustees of the school and the LDBE must be obtained. This
applies to Devolved Formula Capital (DFC) and Locally Co-Ordinated
Voluntary Aided Programme (LCVAP).

Academies Once the governing body has approved the works, the approval of
the site trustees of the academy and if applicable, the
trustees/directors of the Multi Academy Trust, and the LDBE must
be obtained.
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A Project Authorisation Form must be completed and returned to the LDBE Office:
OfficeDBE@Ieicesterdbe.org. In addition, the following information should be provided:

- Copies of the tender documents issued

- Copies of agreed specifications

- Copies of drawings or plans

- Planning and/or Building Regulation approval where necessary
- Total costs of the project, including VAT

A minimum of 10 working days will be required to assess and approve projects.

FEES

Professional fees are payable for all building projects on LDBE school sites as part of the statutory
approval process and are based on net build values as per the table below.

Net Value Partnership Agreement Non-Partnership Agreement
Extensions & Refurbishment Extensions & Refurbishment
Alterations Alterations

Up to £50,000 £ 300 £ 200 £ 450 £ 300

£50,001 - £150,000 £ 300 £ 200 £ 450 £ 300

£150,001 - £300,000 £ 500 £ 300 £ 750 £ 450

£300,001 - £500,000 £ 500 £ 300 £ 750 £ 450

Over £500,000 £ 650 £ 400 £ 975 £ 600

NOTE:

Where Legal costs are incurred, there will be an additional charge.
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